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DAKOTA STATE








Dakota State University is seeking applications for a full-time Financial Program Assistant to work in the DSU Business Office.  The overall purpose of this position is to audit invoices entered into the accounting system by other departments to ensure state and university policies are being followed, provide training to new employees on the accounting system, reconcile accounts, and develop or work with current spreadsheets to process transactions. The employee will be performing assigned accounting practices to assist with fundamental accounting and routine fiscal procedures. Strong organization, communication, customer service, and attention to detail skills are a must for this position.





Requirements of the successful incumbent:


*Accounting, Business degree or related work experience with bookkeeping responsibilities �*One to three years of related work experience �*Ability to work independently with limited supervision �*Confidentiality �*Analytical problem-solving ability �*Ability to work well under pressure and handle multiple projects �*Computer proficiency (PC Windows applications) �*Ability to learn in-house accounting software programs  





Dakota State employees receive a comprehensive and flexible benefits package including paid time off, health and retirement benefits, and life and disability insurance options. Other benefits include reduced tuition, paid professional liability insurance, longevity pay and training opportunities. 





DSU only accepts applications through an on-line employment site. To apply, visit � HYPERLINK "https://yourfuture.sdbor.edu" �https://yourfuture.sdbor.edu�. The employment site allows the attachment of a cover letter, resume and supporting references to include addresses and telephone numbers of at least three references. Applications will begin to be reviewed November 17th and continue until the position is filled. For questions concerning the position, contact � HYPERLINK "mailto:amy.dockendorf@dsu.edu" �amy.dockendorf@dsu.edu� . 





Dakota State University is committed to recruitment, hiring and retention of minorities. We urge individuals from underrepresented groups to apply. Applicants with disabilities are invited to identify any necessary accommodations required in the application process. E-verify, EOE.








Dakota State University    •    820 North Washington Ave.    •    Madison, SD 57042-1799








